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1. O6mue nosokenus

1.1. bubmnotexa ABiseTcs oHUM 13 CTPYKTYPHBIX nmozapasenennii [IMYRB — Gumnan ®I'EOY
ATTO PMAHITIO Munsapasa Poccnn (nanee mo TEKCTY — PuHAT), 06eCIeYHBAIONIHX
TTepaTypol U uHpopManueil yueGupIii TIPOLECC N HayYHBIC UCCIICNOBAHMUS, A TAKIKE LEHTPOM
PACIIPOCTPAaHEH U 3HAHHI, HHTEIIEKTYATbHOrO OOILEHNS, KYIBTYpBL.

1.2. bubnuoreka B cBoeii ACATCIBHOCTH PYKOBOACTBYETCSE:

- ®enepanbHpM 3aKoHOM OT 29.12.1994 r. No78-®3 «O OHOIHOTEYHOM JEsIe ) (c u3MeHeHUsIMH U
AOTIOHEHUSIMH );

- DenepaIbHBIM 3aK0HOM OT 18.12.2006 r. Ne230-®3 «I'paxnanckuit komexc Pd. Yersepras
49acTh» (C H3MEHEHHSIMH U JONOTHEHUSIMH );

- DeznepanbHbIM  3akoHOM OT 29.12.1994 r. Ne77-®3 «0O6 o0s13aTeIbHOM 9K3EMILTApE
AOKYMEHTOB» (C U3MEHEHUSIMH U NONOTHEHUSMH );

- Cucremoii crangapros o HH(popMmanuy, bubmmoreunomy u H3latenbckomy nemy (CUBUJY);

- Yerasom ®I'BOY JI110 PMAHIIO Munszpasa Poccuu:

- Honosxennem o Gummare;

- Ilocranosnennsmm, [IPHKa3aMH ¥ HHBIMH HOPMAaTHBHBIMH paBoBbMH akTamu GT'BOY 1O
PMAHIIO Munsapasa Poccny u Qunnana;

- Hacrosmmm IMonosxenuen.

1.3. O6wmee pykosoacTso Hay4yHOH  OubanoTexoit OCYWIECTBIACT nupekTop Duinana,
KOOPAHHAIHIO H KOHTPOJIb — 3aMeCTHTENh AMPEKTOpa 110 Hay4HOli pabore.

1.4, Tlopsnok nocryma x (onnam, nepevens ocHOBHEIX YCIYT U YCIOBHS UX NpPENOCTaBICHHS

-~ )

oubmmorekoil onpemensiores «ITpaBunamu nonszosanus Oubimorexoii Qpunuana GOV
JITO PMAHIIO Munznpasa Poccuny.

2. OcHoBHbIE 321290

2.1 KauecteHHOE W OnepaTtuBHOe OHOMMOTEYHOE U HHq)opmaunonH0—6H6nnorpaquecxoe

00CITy)KMBaHHE COTPYIHMKOB Qunmana, uHTEpHOB, OP/IHHATOPOB, ACIMPAHTOB, CiymaTeleil,

Bpauell ropojma, COTPYJAHHKOB u CTYACHTOB BY30B B COOTBETCTBHH ¢ HH(POPMALMOHHBIMH

3aIIPOCaMH.

2.2.  ®opmupoBanue oubanoreunoro donna s COOTBETCTBHH ¢ mnpoduieM Ouiamana wu

MH(DOPMAIHOHHBIMU TOTPeGHOCTIMH 10JIb30BaTENeH,

2.3.  TlpoBenenue Merommyeckoii paboTsl M0 Bompocam Oubimoreunoro u HH(OPMAIHOHHO -

Oubnmorpaduueckoro o0cimykuBaHus.

2.4.  Bocnuranwue 6H6.1H0Tequ-HchopmauHOHHoii KYIBTYpbI, 00ydeHHe moib30BaTenei

COBPEMEHHBIM METO/aM IOKCKA HHMOPMATIHIL.

2.5.  Opranusamus u BejeHHe ClpaBouHo-OubmHorpapuueckoro annapara: KaTaJIoroB, KApTOTeK

1 0a3 JaHHBIX.

2.6.  CoBepureHcTBOBaHME pabot 6ubnuorexu Ha ocHOBe BHCJIPEHUS COBPEMEHHBIX TeXHOJIOTHIi

B OHOJIHOTEeYHO-HHpOPMALIHOHHbIE IIPOIIECCHI.

2.7.  Koopauuauus wu KOONnepauus HAeATEIbHOCTH C Oubnuorekamu, OpraHaMH Hay4HO-
TCXHHYCCKOH  MHOpPMAMKH W apyrumu YUPSXKACHHUAMH 11si  Gojlee  [OJIHOro
YAOBJICTBOPEHHU OTPeGHOCTEH YnTaTE el B HH(OpMaIHH.

3. Ocnosubie pynkmnu

3.1.  Opranmsyer i depenunposannoe o0cTyKHBaHMe udTaTeneli Ha aboHeMeHTE u
HUTAILHOM 3aJle 10 €MHOMY YHTATEThCKOMY OHJIETY, NPUMEHSS METObI UHIAHBHJIYQJIbHOTO U
IPYNIOBOTO OOCTY)KHBAHMS,

3.2.  O6GecneunBaer II0JIb30BATEJICH OCHOBHBIMU OUGIMOTEYHbIMK YCIIyramH:




- TPCAOCTABIACT NOJHYIO WH(OPMALMIO O COCTaBe OGHONTHOTEYHOro donma wepes cucremy
KaTaJIoroB, KapToTeK U APYrux hopM 6ubImoTeysoro MH()OPMHPOBaHUSL;

- OKa3bIBaCT KOHCY./IbTATUBHYIO [TIOMOIIIb B ITOHCKE JOKYMEHTOB;

- BBIIACT BO BPEMEHHOE TI0JIb30BAHHE JIOKYMEHTHI H3 OMOIHOTEYHEIX (honn0B;

- TIOMYHAeT IOKYMEHTBI HJTH MX KOIIHH M0 MeKGHOTHOTEIHOMY aboHEMEHTY U3 Apyrux GubaHoTeK:
-COCTaBnﬂer6H6nuorpa¢uqccxﬂe)maaarcnn,cnncxn;unepaTypblB.HOMOHH,HaquOﬁriyqeﬁﬂoﬁ
pabote @unnana; BeIMONHSET TEMATHYECKHe, anpecHpie U Apyrue Gubiuorpaduueckne CIIpaBKH;
HPOBOAHT KOHCYILTALlMH; OPTaHA3YeT KHHKHBIE BBICTABKH;

3.3.  ObecreunBaer KkoMmIeKTOBaHMe donma B coorBercTBHM ¢ PO ecCHOHATLHBIMU
00pazoBaTebHBIMH IporpamMMamy, y4eOHBIMM TUIAHAMH M TEMAaTHKOM Hay4HBIX HCCICIOBAHUIA.
IIpuoGperaer yuebuyio, Hay4HYIO, CIIPaBOYHYIO, NIEPUOIUYECKYIO, HHOCTPAaHHYIO JIHTEpATypy, KaK
Ha TPAJIUIHOHHBIX, TaK M HA 3JEKTPOHHBIX HOCHTEIAX. CaMOCTOSTENBEHO ONpenesiseT HCTOYHUKH
KOMIICKTOBaHust Oubinoreynoro Qouia.

3.4. Hzyyaer crenenn YAOBJIETBOPEHHUS YHTATENECKOTO CIIPOCa C LENbIO IPUBEAEHHS COCTABA K
TEMaTHKH (POH/IOB B COOTBETCTBHE ¢ MH(OPMALMOHHBIMH NOTPeOHOCTAMH I10JIb30BaTENIEH,

3.5.  OcymecTBisieT yuer u pasmerenne ¢onnos, obecneunBaer ux COXPAaHHOCTh, PEKUM
XpaHeHHs.

3.6. Hckmouaer AOKYMEHTEl M3 OHOIHMOTEYHOro (GOoHIa B COOTBETCTBHH C JIEHCTBYIOLIUMHU
HOPDMaTHBHBIMH ~ akTamMu. OcCyIliecTriser [epepacnpenieieHHe HeNnpoGHILHON M H3IUIIHE
AyOJIETHOH THTEpaTypHL.

3.7. Beger CcHUCTeMY OMOIHOTEYHBIX KaTAIOrOB U KapTOTeK Ha TpaJAULHOHHBIX,

H MalIMHOYUTAEMBIX HOCHTENSAX C LETbI0 MHOTOACIEKTHOIO Gubnuorpadudeckoro packpsrrus
¢orI0B.

3.8.  YuacTByeT B CO3NAHMH CBOJHBIX KATATOIOB PeTHOHA, B TOM 4YHCIE BIEKTPOHHBIX,
NMO3BOJIAIOIMX ~ ONEPaTHBHO  NPENOCTABIATH  M0JIB30BATEISAM pasiii4yHble  yCIYrH B
ABTOMATH3UPOBAHHOM PEIKHME.

3.9.  Ocymectnsier uHpOpMAaIMOHHOE oOcy’kuBaHHe uMTaTeself NpH  B3AMMOIEHCTBUM
OMOIHOTeKH C ApyruMH yupexkaeHHAMH, PacIoIaralolMMy  IOKYMEHTAILHBIMH  PECYPCAMU U
HHGOPMAIHOHHBIMYU Ga3aMu TAHHbIX.

3.10. Oprasmsyer as ciymarenei 6ubmoTeuno-Gubauorpaduueckue 3aHsITHS 10 OCHOBaM
MH(OPMAIMOHHON  KYJIbTYpBI; 00y4aeT COBPEeMEHHBIM METOJAM [10HMCKA uHopmanuu B
TPAHIHONHEIX H aBTOMATH3HPOBAHHBIX HH()OPMAITHOHHO-GHOIHOTEHBIX CHOTEMAX H I7100a1bHEIX
MH(OPMALIMOHHBIX CeTsX.

3.11. Ilposoautr METOIHYECKYIO paboty (aHanuTHYECKYIO, OpraHu3allMOHHYIO,
KOHCYJIbTAllHOHHYIO) M0 COBEPILIEHCTBOBAHHIO BCEX HalpaBJICHU NeATEILHOCTH OHOIHOTEKH.
3.12. IlpuMeHseT mnepeoBBle GUOIHOTEUHbIE TexHonorud. IIpoBoaut coumosnoruueckue
MCCIIE/IOBAHMS C LEIIBIO H3YYEHUS YHTATEILCKHX HHTEPECOB.

3.13.  Opranusyer cuCTeMy [OBBILICHHS KBaIM(HUKALNK COTPYTHUKOB HAYYHOH GUOIHOTEKH.
3.14. Opranusyer npoBepKy 6ubnuoreynoro pouna.

3.15. Koopawmnupyet paGoty ¢ Kaenpamu, o6LIeCTBEHHBIMH opranu3anusmu Ouinana.

4. Yupasaenne. CTpykrypa n mrath

4.1.  HemocpenctBennoe PYKOBOACTBO OHOIMOTEKOH oOCyIeCTBIsSET 3aBEYIOIIHMH, KOTOPBIi
HasHavyaercs qupekropom Puituana.

3aBeqyromuii HeceT IEPCOHAIBHYIO OTBETCTBEHHOCTH 34°
- BBIIOJIHCHAC BO3JIOKCHHBIX Ha GUO/IMOTEKY 3314 B ByHKIHi;
- CHCTEMATHYHOCTE M KA4€CTBO KOMIUIEKTOBaHHs (OHNA GHOIMOTEKH, CO3IaHUe HEOOXOIMMBIX
YCIOBHH JUIsl I€SATETbHOCTH GHOTHOTEKH;
- COOJTIO/ICHHE 3aKOHOATENBCTBA U JIOKATBHBIX HOPMaTHBHBIX NPaBOBBIX akToB OuiHana B paGore
OubnunoTexy;
- COXpaHHOCTB OHGIMHOTEYHOTO (POH/IA M JOKYMEHTOB Ooubnuorexw;




- COCTOAHAE TEXHUKM O€30IacHOCTH, OXpaHy Tpy/J1a H POH3BOACTBEHHOMH CaHHUTapHUu.
3aBeyromuii OPTaHH3YCT M KOHTPOJIHUpPYeT paboTy cBOMX [IOAYMHEHHBIX COTPY/IHHKOB B

NIpEJienax CBOeH KOMIIETEHIIHH.

4.2.  PaGoTHuKM mayuHOi OubanoTekn HasHauaroTcs Ha JOJKHOCTE U OCBOOOKIAIOTCS

AMpeKTOpoM Dunaa 1o npeacTaBIeHHIo 3aBe/lyIonero OubIHOTEKOMH.,

4.3. bubnmoreka ener AOKYMEHTALMIO M INpPEACTABIACT OTYETHl ¥ I1JIAHE] pabor u uHyIO
MH(DOPMAIHIO O CBOCH ACATEIBHOCTH B YCTaHOBJICHHOM MOPsIJIKE.

S. IlpaBa u o6s3annocTH

bubnuorexa umeer npaso:

5.1.  Onpenensts COLCPIKAHUE M KOHKPETHEBIC OPMBI CBOEH NEATENBHOCTH B COOTBETCTBHH ¢

LCTAMH M 3a/la4aMH, yKa3aHHBIMH B [10J105KeHHY,

5.2.  PazpabatbiBath [IpaBuna nonezosanus Oubnuorekoii.

5.3.  Onpenensits B COOTBETCTBUM c IlpaBunamu nonesoBanus GuGmuoTexoi BHJIBI U Pa3Mepsl

KOMIICHCAlnK yuepoa, HaHECEHHOro GUBIHOTeKe II0JIB30BATEIISIMH.

54. 3HakomuThCH C oOpa3oBaTenbHbIME pOrpaMMamu, y4eOHBIMH TIJJAHAMH, TEMATHKOI

Hay4IHO-HCCICI0BATENBCKUX  paboT Dummaia, [Tonyyars ot CTPYKTYPHBIX NOJApa3aeicHHU

Dunnana Mateprans! u CBCICHHUS, HEOOXOMMBIE /IS PEIIeHHS MOCTABICHHEIX nepe Oubanorekoii

3amad.

5.5.  Ilpeacrasnate ®@uaman s PaslIMYHBIX  YUPEKACHUAX M  OpraHM3aLMUsIX; IIPUHUMATE

HCTIOCPECTBEHHOE yyacTHe B paGoTe HayYHBIX KOH(epeHIuii, coBemanuii u CEMHHApOB 110

BOMpocam GHOTHOTEUHOMH U mlcbopmauuoHHo-ﬁnﬁnnorpa(pnqecxoﬁ JeSATEIbHOCTH.

5.6.  Bxoauts B  GubmHoTeunne O0beMHEHNS B YCTAHOBJIEHHOM JIEHCTBYIONHM

3aKOHONATE/ILCTBOM MOPSIKE.

5.7. CoBepmarb unble JIeHICTBYS, HE POTHBOpPEYAlIHe ACHCTBYIOILEMY 3aKOHOAATEIIBCTBY.

5.8.  bubmmorexa oTBeTcTBeHHA 3a COXpaHHOCTh 6ubHOTEYHOTO (hoHA.

5.9.  PaGorHuxu OHOHOTEKH, BHHOBHBIE B IPHYHHCHHH yIuepOa GubmuoTeqnomy ¢onny, HecyT

OTBETCTBEHHOCTD B IIOPSIKE, [IPETYCMOTPEHHOM ACHCTBYIOIINM 3aKOHOIATENBCTROM.

5.10. PaGorHuku GuGIHOTEKH 00s13aHbI coGMONAaTH TPYN0BOC U HHOE 3aKOHONATEIBCTBO PO,
Yeras ®I'BOY ITO PMAHIIO Munsnpasa Poccnn, IMonoxenue o Dunnane, HacTosee
[lonoxenne, umble OKATBHBIE AKTHI ®OI'bOY 10 PMAHIIO Munsnpasa Poccuu u
®unuana.

6. Bzaumopeiicreue. Cesizn

6.1. bubmioreka momywaer or AMPCKTOpa, 3aMecTuTesell mupekTopa duimana ykasauus
PaCIOpsXKCHAS 110 OPraHU3aLHOHHO-POH3BOICTBEHHOMH JEATETBHOCTH.

6.2.  bubmmoreka B3aHMOICHCTBYeT:

6.2.1. Co Bcemu CTPYKTYpHbIMH 1oJpasaeneHusmu Ounuana, oy4ast OT HUX HH()OpPMALHIO,
MATEPUAIBL, OTYETBl H JPYrHE JOKYMEHTHI, HeOGXOIHMbIE Ul OCYIIECTBIICHUS CBOEMH
JEATeNILHOCTH.

6.2.2. C 0TZeNOM HMHHOBAMOHHOrO Pa3BUTHA M MH(OPMAIHOHHBIX TEXHOJIOTHIA, HH)KCHEPHOM
TPYNIOH, aIMHHHCTPATHBHO-X03SHCTBEHHO] CIyKO0H M APYTUMH OAPa3eNeHHAMH 110 BOITpocaM
MATEPHATILHO-TEXHHIECKOTO 00ECTIEUEHHUS CBOCH JIeSITeIbHOCTH.

6.3.  bubGimorexa nomyuaer [IPHKA3BI U PACTIOPSIKEHHUS 110 OCHOBHOMH ACATEIILHOCTH, K3EMILISAPhI
TPYAIOBBIX  1I0TOBOPOB M JIOTOIHUTENBHBIE CONAIICHHS K HUM, a Takxke HeoOXOIUMBIe
KOHCYJIbTAllWM H IOPHIHYECKYIO TOMOIIbL OT OTIeNa KaJIpoBOIo U MpaBOBOIro obecreyenus.

6.4. buGmHoreka npoBomuT CBEPKY 0OallaHCOBOM CTOMMOCTH GHOIHOTEYHOTO douma ¢
Oyxrantepueii, oTYHTEIBaCTCS nepen Oyxrairepuei.

6.5.  BsaumoneifctByer ¢ Oubnuorexkamu,  apxmBamu, CTOPOHHHMH  OpraHU3alUsIMH,
YAPEKACHUAMH, UMEIOUMMH HHYOPMALMOHHBIE GaHKK IaHHBIX, B COOTBETCTBUH C JIEHCTBYIOIIHM




BaKOHO,E[aTCJ'IBCTBOM, (I)C,[[epEUIBHbIMH I'OCYJapCTREeHHBIMHA [IpOrpaMMamMu, a Takxke A0TOBOpaMH,
3aKJIDYEHHbIMU MEXIY VUPEHKICHUAMH H OpraHM3alusaMy,

7. 3aKJI0YHTeILHBIE NOJIOKEeHH S
7.1. Hacrosmee [Tonoxenue [IPHHAMACTCS YUYEHBIM COBETOM HHCTHTyTa, YTBEPXKIaeTCs IPHKA30M

mupexropa. Ilonoxenune momexur HICPECMOTPY H JIOIOTHEHHUIO TI0 Mepe HEOGXOAMMOCTH B TOM 3Ke
TNopsiJIKe.

7.2. Cpoxk neiictsust [Tomosxenns ne OrpaHUYeH.

3aBenyrowmit GuGIHOTEKOI

(noankcs) (MHHUMANLL, (aMums)
« _» 20 _ 7 r
CornacopaHo:
Benymmii ropuckorcyiibt
(moanwucs) (mHmumane, damunig)
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